Interview transcript
	Project
	[study name]
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	[code, e.g. P01] ([role or segment, never a real name])

	Interviewer
	[I or initials]

	Date
	[YYYY-MM-DD]

	Duration
	[HH:MM:SS]

	Style
	[intelligent verbatim / full verbatim]

	Consent
	[written / verbal], confirmed on the recording at [HH:MM:SS]
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	[AI draft / by hand], proofread against the audio by [name] on [YYYY-MM-DD]



Transcript
[HH:MM:SS] I: [question]
[HH:MM:SS] P01: [answer]
Tag glossary
	[inaudible HH:MM:SS]
	words you can't make out

	[overlap]
	two people talking at once (full verbatim only)

	[laughs]
	laughter (full verbatim only)

	(2s)
	pause in seconds (full verbatim only)

	[Person A], [Company A], [City]
	replaced identifiers







